
Manual entry of  
Accounts & Products 



 

 



Company Database 
Select Account & Product Entry 



Customers, Split Groups & Products  
will be displayed at the top 
 
Each one of these is a button  



 Customers – for editing/entering single accounts. 

 

 Split Groups – for editing/entering split groups using customers and 
split members. 

 

 Products – for editing/entering chemicals, fertilizers and services.  



-Displays existing records 
-Existing records can be edited by clicking on any cell 
-Any text displayed in red is a required field 
 
To add a new customer: 
Click the customers button 
Fill in information 
Press OK 
Save customers file must be pressed when completed 



-Two or more customers can make up a split group 
-Customers tab must be completed prior to split group 
creation 
-Must have unique split group number 
-Double click any split group to go into edit mode 
 
To add a new split group: 
Click add new split group button 
Enter split group number 
Select members 
Save split file must be pressed when completed 



-Will default to Chemicals first 
-Fertilizers & Services also available 
-Press the min/max button next to fertilizers/services 
to access this data 
-Product numbers must be unique 
-Save products file must be pressed when completed 



 Customers (single accounts/split groups) run nightly.  Even though you add 
a customer it will not be available until following day. 

 
 For products, once the file is updated go to corresponding company setting 

menu to import products (Chemical, Fertilizer, Services)  

 

 Permission based and only one user should be editing these files at a time. 



 

 



 

 



 

 


